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Senior Corporate Sponsorship and Event Manager 

 
JOB SUMMARY 

 
The Senior Corporate Sponsorship and Event Manager on the Development Team at The DoSeum will serve as the 
strategic and grassroots ambassador in securing intentional corporate sponsorships. These relationships will provide 
revenue to enhance the synergy that serves to strengthen innovative STEM focused missions.  This position is 
responsible for planning and producing The DoSeum branded events, including the annual fundraising gala and luncheon, 
adult only events and other fundraising and donor cultivation events throughout the year.   
 
This is a full-time, salaried, exempt position which may require occasional work beyond normal business hours and during 
some weekends. Reporting to the VP of Development, s/he will also serve as a resource for all members of The DoSeum 
team. 

 
ESSENTIAL RESPONSIBILITIES 
 

• Build and maintain a portfolio of 30 corporations with a goal of $300K in 2019.  Engage in qualification, strategy, 

relationship building and closing of corporate gifts.   

• Design and execute holistic partnership strategies with new and existing corporate partners.   

• Develop high quality presentations and proposals for potential corporate partners. 

• Manage and produce two (2) fundraising events, Outside the Lunchbox Luncheon and Birthday Bash/Gala, with a 

combined fundraising goal of $500K in 2019.   Mobilize 15-20 prestigious committee leaders for each event (2), 

prepare/execute budgets, coordinate logistics, themes, identify speaker at OLL, create/execute timelines, and 

work with marketing team to produce all communication pieces.  

• Manage the fundraising strategy for two (2) adult only events (April and October) in collaboration with all 

DoSeum departments with a combined fundraising goal of $40K in 2019.  Identify and secure entertainment, 

negotiate in-kind partnerships, and serve as the overall point of contact for the events.   

• Must be able to work flexible hours to include evenings, weekends and holidays. 

• Other duties as assigned. 

 
MINIMUM QUALIFICATIONS  

• Bachelor’s Degree 

• Seven years’ experience of related corporate relations, sales, marketing, economic development, and/or 

communication. 

• Excellent verbal, written, and interpersonal communication skills 

• Ability to convey an idea or message clearly, whether orally with a team, under pressure, and to meet deadlines; 

experience managing details of several concurrent projects. 

• Ability to drive decision making and complete projects on tight deadlines. 

• Ability to synthesize complex concepts and identify opportunities for synergies with industry. 

• Working knowledge of basic software such as Microsoft Word, spreadsheets, and database programs used to organize 

large volumes of information. 
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KNOWLEDGE, SKILLS, and ABILITIES 

To perform the job successfully, an individual should demonstrate the following: 

 

• Teamwork - Balances team and individual responsibilities; Exhibits objectivity and openness to others' views; Puts 
success of team above own interests; Able to build morale and group commitments to goals and objectives; 
Supports everyone's efforts to succeed. 

• Organizational Skills, Attention to Detail & Adaptability - Manages competing demands; Gathers and analyzes 
information skillfully and can efficiently execute on multiple priorities/plans/ideas; Able to deal with frequent change, 
delays, or unexpected events; Asks for and offers help when needed; Ability to work in a complex organization, work 
with all Museum team members, flexibility, and willingness to negotiate and compromise. 

• Communication & Interpersonal Skills - Clarity of speech, remaining calm and focused, negotiate and make 
effective presentations to diverse groups. Edits work for correct data, spelling, and grammar. Ability to read and 
comprehend simple instructions, short correspondence, and memos. 

• Ethics & Judgment - Treats people with respect; tactfully approaches others, works with integrity, and exhibits sound 
judgment; Upholds and demonstrates museum values. Willingness and ability to seek-out, share and adopt ideas and 
best practices in and outside the institution and embraces change introduced by others. 

 
PHYSICAL DEMANDS AND WORK ENVIRONMENT  
The physical demands and work environment described here are representative of those an employee encounters while 
performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

• Flexible working hours; requires working some weekends, days and evenings. 

• Variable exposure to noise, weather and elements. 

• Constant working with the public and employees. 

• Ability to lift up to 25 lbs.  
 

The above statements are intended to describe the general nature of work performed by the Senior Corporate 

Sponsorship and Events Manager. They are not to be construed as an exhaustive list of all responsibilities, duties and 

skills required of this position, which can be revised real-time at the discretion of the VP of Development. The DoSeum is an 

equal opportunity employer. 


